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CouunanbHas padorta .

Astop ILI'. Copokuna
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyromuii kadeaporr A.B. Poguonos



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- olecrnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM Kommbiotepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinszoBanueM 1K u nmporpaMMHBIX IPOAYKTOB OOIIET0 Ha3HAYCHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-1 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMNeTeHIIHH
Komnerenius ®opmupyemsbie 3YHel
3. 3HAaeT COBpEMEHHbIE HH(OPMAIIIOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B MPO(eCcCHOHANBHOI
OI1K-1 CnocobeH moHuMaTh e TeIbHOCTH B cpepe colnaabHON padoThl
MPUHIUIB paOOTHI COBPEMEHHBIX |Y. YMEeT UCIOIb30BaTh COBPEMEHHbIE HH(OPMAIIMOHHO-
1H(OPMALMOHHBIX TEXHOJIOTHH U [KOMMYHHKAIIMOHHBIE TEXHOJIOTUY JJIsl COOpa U XpaHEHUS
MCIIOJIb30BaTh UX JJIS pellieHusT  [MH(OpMAaIK IPU PELIeHNH Npo(ecCHOHAIBHBIX 33/1a4 B
3aj1a4 poeCcCHOHATIBHON chepe conrabHON PabOThI
IEATEIIBHOCTH H. npuMeHsieT coBpeMeHHbIE HH()OPMAIIMOHHO-
KOMMYHHUKAI[TMOHHBIE TEXHOJIOTUH B MPO(HECCUOHATBHOMN
NesITeIbHOCTH B cepe COLMalIbHONW paboThI

3. MecTo AUCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunamnexxnocts  muctumuiuael - BJIOK 1 JUCHUIUVIMHBL  (MOAYJIN):
OO6s3aTenbHast 4acTh.

JIMCUMIUIMHBL, UCIIOJIB3YIOIUE 3HAHUSA, YMEHMS, HaBBbIKHM, IOJYYEHHbIE NPH W3Y4YE€HUU
nanHoi: "MuHdopManmonHoe obecnedeHne colruaibHOM paboTel”, "MeToabl uccieoBaHus B
couuanbHoi padore", "CrucTeMHOE U KPUTHYECKOE MBIIIIIeHHe"

4. O0beM TUCHMILUIHHBI (MOYJIAA) B 3a4€THBIX eIUHULAX C YKA3aHUEM KOJIM4YeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy 00y4alommxcs ¢
npenoaasarteseM (Mo BUJIaAM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEIbLHYIO PadoTy
00y4yarIuXxcs

OO6m1ast TpyI0€MKOCTh TUCIUIUIMHBI COCTABISIET 3 3ad. e.,108 gacos.

Buz yae6HO# paboThl KonnuecTBo yacos

KonTtakTHas(aymuropHas) pabora

Jlexknum 0




[TpakTrueckue (cem, 1a0.) 3aHATUS 10
CamocTosTenpHas padoTa, BKIIOYast MOATOTOBKY K AK3aMEHAM U 98
3ayeram
Bcero yacos 108

5. Coneprkanue IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHUPOBAaHHOE 110 TeMaM (pa3aesam) ¢
YKa3aHUEM OTBEJeHHOr0 HA HUX KOJMYEeCTBA aKaJeMUYeCKUX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB M CHUIITHHBI

Pa3nen u rema
JUCIHHMILINHBI

CeMme-
cTp

Jlek-
110707

Cemunap
Jladopar.
I[IpakTuy.

Camo-
CTOST.
pao.

B unrepa-
KTUBHOH

dopme

®DopMbI TEKYLIETO
KOHTPOJIfA
ycleBaeMOCTH

(OCHOBHBIE TOHATHUSA
MH(OPMAIIHOHHBIX
TEXHOJIOTHH.

11

2

30

3aganue 1. OCHOBEI
paboter B Windows

OducHoe mporpaMMHOE

oOecrieueHue.

11

38

3amanue 2. Pabora ¢
TabauamMu B MS
Word.. 3aganue 3.
Bremomanenue
pacyeToB, CO3/IaHHE
nuarpamMm B MS
Excel. Tect 1. OC
Windows. Tecr 2.
«IToaroroBka
TEKCTOBBIX
JOKYMEHTOB B
Microsoft Word».
Tecr 3.
«IIpoBenenue
SKOHOMMYECKUX
pacdeToB B
Microsoft Excel»

[nmoOanbubie cetn DBM

11

30

3amanue 4

NTOI'O

98

5.2. JIeKuMOHHBIE 3aHATHS, UX COJEePKAHUE

5.3. Cemunapckue, NpaKTH4YeCKHE, J1a00paTOPHbIE 3aHATHS, X COAePIKaHUe

Neo pazpena u
TeMbL Conepxanue u HOpMbI IPOBEACHUS

OO0mas xapakTepucTuka nporpaMmmaoro odecnedernust OBM. Tonstue
uHTepdeiica noap30BaTeNs, HHANBUAYaIbHbIE HACTPOHKU — PETHOHAIbHbIE

1 CTaHapThI.
Daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Tumbt
¢aiinoB, moaHoe uMs ¢aiia, cBoiicTBa ¢aitia. OCHOBHBIC OTiepariu ¢ Gaiiamu.
[ pynnoBele onepanuu.

) Pa3paboTka KOMITJIEKCHBIX TEKCTOBBIX TOKYMEHTOB. MIuTocTpauu B JOKYMEHTE:
CO3/1aHNe NCIOJIb3YEMBIX B TeKCTe (popmyi, 010K — cxeM 1o BapuanTam. [lonsrue




Ne paznena u

Coxaeprxanue 1 popMbI IPOBEACHUSA
TEMBI Acp (bop POBCA

KOMITO3UITUH, TPYIITUPOBKU 00BEKTA, TIOCIOHHOTO PACIIOIOKEHUSI MaTepraa
WILTIOCTPAITHH.

JsekTpoHHbIe TabauIbl. OcOOCHHOCTH UHTEpdeiica mporpaMMel. BBoI JaHHBIX,
aBToMartu3anus BBoja. [Ipocreiimue pacuérsl (hopmybl, QyHKITHH).

2 Konuposanue Gpopmyit. TUITbI CCHUITOK (OTHOCUTEIBHBIE, A0COIOTHBIC,
CMEIIaHHbIC, BHEITHIE) HA SYCUKH Ta0uIbl B popmynax. Berpoennsie GyHKINM,
X CHHTAKCHUC M TEXHOJIOTHUS IPUMECHEHUSI.

DKOHOMHUYECKHE PacueThl B AJIEKTPOHHBIX Ta0numax. [I[poekTupoBanue
(OpPMYIBHBIX BBIPOKEHHI HA IIPUMEpax padOThI C MATEMATUICCKIUMHU

2
¢ynkuusamu. Pemenune 3anaq mo Bapuantam. Tumsl nuarpamm [loctpoenue
nmuarpaMm (rpauyecKuil aHaIu3 TaHHBIX ).

3 Kommnbrorepasie cetn 1 9BM. Texnuueckue u mporpaMMHbIE CPEICTBA

pcajin3annin I/IH(I)OpMaLII/IOHHLIX IIpOoICCCOB.

6. @oHI OUEHOYHBIX CPeACTB /Jsi TNPOBeJeHHS TMPOMEKYTOUHON AaTTecTAllUM IO
AucuuN/InHe (MOJHbIH TEKCT NPUBeJeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KOHTpOHBHble 3aJaHus WIHN
HHBbIC MaTepHaJIbl, Onucanue
3Taﬂbl HeOﬁXO)]l/lMl)le JJISI OIEHKH noKazaTeeii u
3HAHUH, yMeHUIi, HABBIKOB KDHTEDHEB
q)OpMHPOBaHP}‘ﬂ Iepeuenn (ByHbI: " (MJIH) ONBITA puTep
KOMIIETCHIMUA 3.1...3 IeATeIbHOCTH OHEHHBAHHH
Ne (popmupyembix 3.1...3.n, ’ KOMIeTeHUHMii Ha
(Tema u3 N XAPaAKTEPU3YIOIIMX ITAbI
]‘[/1‘[ . KOMIIETCHIIMH y.l ...vY.n dopMupoBanms Pa3IMYHBIX 3TaNax ux
paboueii ? pMHP ¢dopmupoBanus,
no ®I'OC BO H.1...H n) KOMIIeTeHIMii B Ipolecce
l'lporpaMMbI oefloce . . OINMHCAaHHE IIKAJ
OCBOCHMSA 06pa3OBaTean0u 100
AUCHHUIINHBI) mporpamMEL onenusanus (mo 100-
(HammenoBanne 0aJILHOI 1IKaJIe)
OICHOYHOI'O Cpe}ICTBa)
3.3HaeT COBPEMEHHEIC
MH()OPMALMOHHO-
KOMMYHHKAITMOHHBIE
TEXHOJIOTHH B
npoQeCCHOHANBHOM
nesiTesIbHOCTH B cepe
COLMAEHON paOOTHI
Y.yMeeT ucnoab30BaTh
COBPEMEHHBIE
nH(pOpMannoHHO-
1. OcHOBHBIE KOMMYHHUKAaIlHOHHBIE ITonHocThIO
| [mousaTHs OITK-1 TEeXHOJIOTHH JJIst coopa ([3amanue 1. OCHOBBI BBITIOJTHEHHOE
MH(POPMATNOHHBIX 1 XpaHEHUs paboter B Windows 3amanue — 10
TEeXHOJIOTHH. nH(pOpMAIUK TTPH 6aymos. (10)
[pereHnH
npodeccuoHaIbHBIX
3amad B chepe
COIMANBEHON paboThI
H.npumenser
COBPEMEHHBIE
nH(pOpMannOHHO-
KOMMYHUKAI[HOHHBIC
TEXHOJIOTHH B
npodeccnoHaTEHOM




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eiITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

nesiTeIbHOCTH B cepe
COLMaNbHON paboThI

2. OducHoe
[IpOrpaMMHOE
oOecrieyeHue.

OIIK-1

3.3HaeT COBPEMEHHbIE
nH(pOpMaMOHHO-
KOMMYHUKAIIMOHHBIE
TEXHOJIOTHH B
npodhecCHOHABHON
NeATEeNEHOCTH B chepe
COLIMATIBHON PabOTHI

V.yMeeT HCTIOJIb30BAaTh
COBpPEMEHHbBIE
nH(pOpMaLMOHHO-
KOMMYHUKAIIMOHHbIE
TEXHOJIOTHH JJis cOopa
1 XpaHeHUs
nHpopManuu npu
[peLICHHN
npodhecCHOHATBHBIX
3amad B cepe
COLIMANIbHON PabOThI

H.npumensier
COBpPEMEHHbIE
MH()OPMALMOHHO-
KOMMYHHUKaIMOHHbIE
TEXHOJIOTHH B
npoQeCcCHOHANTBHOM
nesiTesIbHOCTH B cepe
COLIMATIbHON PabOThI

Samanue 2. PaGoTta ¢
Tabinamu B MS Word.

IlonHocTRIO
BBITIOJITHCHHOC
3ajganue — 10
6aymoB. (20)

OIIK-1

3.3HaeT COBPEMEHHEIC
WH(POPMAIHMOHHO-
KOMMYHUKAIIHOHHBIE
TEXHOJIOTHH B
npodeccuoHaTbEHOM
e TeIbHOCTH B cepe
COIMaIbHOU PabOTHI

'Y.yMeeT UCIoJib30BaTh
COBPEMEHHBIE
nH(pOpMannoHHO-
KOMMYHUKAIIHOHHEBIC
TEXHOJIOTHH JIJIs cOopa
1 XpaHEHUs
nH(popManuu npu
peIIeHn !
npodeccHoHaTbLHBIX
3amad B cepe
COIMaIbHOU PabOTHI

3amanue 3.
BrinonHeHue pacyeTos,
CO3/]aHKe JuarpamMmm B
MS Excel

[locTpoeHue auarpamm

ITomHOCTBIO
BBITNIOJIHEHHOE
3aJaHue — 8
6amos. (8)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eiITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

H.npumenser
COBpPEMEHHbBIC
nH(pOpMaMOHHO-
KOMMYHUKAIIMOHHBIE
TEXHOJIOTHH B
poeCCHOHATBHOM
NeATEeEHOCTH B chepe
COLIMATIbHON PabOThI

OIIK-1

3.3HaeT COBPEMCHHBIC
MHPOPMALNOHHO-
KOMMYHHKaIIMOHHBIS
TCXHOJIOT'UU B
poeCCHOHATBHOMN
nesiTeIbHOCTH B cepe
COLMaNbHON paboThI

Y.yMeeT UCIoJib30BaTh
COBPEMCHHBIC
MHPOPMALNOHHO-
KOMMYHHKaIIMOHHBIE
TEXHOJIOTHH JUTs cOopa
1 XpaHCHUs
MHPOPMALIUH TIPH
[peLIeHUN
npoQeCcCHOHATBHBIX
3anad B cepe
COLIMAIEHON pabOTHI

H.nmpumensier
COBpEMCHHBIC
MHPOPMAINOHHO-
KOMMYHHUKAITHOHHEIE
TEXHOJIOTHH B
po¢eCCHOHATBHOM
e TeNIbHOCTH B cepe
COIMaIbHOU PabOTHI

Baganue 3.
BrImoTHEHIIE PacyeToB,
CO3/IaHHe IHarpamMMm B
MS Excel

Co3ganne TadiIuil

IlomHOCTBIO
BBIITOJTHEHHOE
3azanue — 7
6annos.. (7)

OIIK-1

3.3HaeT COBPEMEHHEIE
MH(POPMAINOHHO-
KOMMYHHUKAIIMOHHbIE
TEXHOJIOTHH B
po¢eCCHOHATBHOM
NIeATeTLHOCTH B cepe
COIMANBEHON paboThI

Y.yMeeT UCToNIb30BaTh
COBPEMCHHBIC
MH(OPMAITMOHHO-
KOMMYHHUKAIIMOHHbIE
TEXHOJIOTUH IS cOopa

1 XpaHEHUs

Tect 1. OC Windows

(mporeHT
MPaBUIILHBIX
otBetoB * 10

0auioB),
OKPYTJIICHHBIX

BBEPX 0
OrKamIIero

mesnoro yucia (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁX(:HHMLle Hu.]'lﬁ OIICHKH “02:::;1?::; -
3HAHUH, YMCHHH, HABBIKOB
(hopmuposarus Iepeuenn (3YHsr: u (MTH) ONBITA 0“’;31‘::{?”
No | KoMuCTCHIIH (opMupyeMBbIX (3.1...3.n, ACHTETLHOCTH, KOMHneTeHuuﬁ Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n paGoueii KOMIeTeH i Y.1...¥Y.n, dopmupoBanus ‘”‘3;(')';;]‘;;‘01‘;‘:;; X
npOrpaMMBI no ®1rocC BO H.1...H.n) KOMIIeTeHIMI B npouecce | o
0CBOEHHSI 00pa30BaTeILHOI
JAMCHMTUIHHBI) IporpaMMBL OLleHHBaHHS (1o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
nH(popManuu mpu
peIeHu I
po¢heCCHOHATBHBIX
3amad B cepe
COLMaNbHON paboThI
H.npumensier
COBpEMCHHBIC
MHPOPMALNOHHO-
KOMMYHHUKAIIOHHEIE
TEXHOJIOTHH B
poeCCHOHATBHOMN
nesiTeIbHOCTH B cepe
COLMaNbHON paboThI
3.3HaeT COBPEMEHHbIE
nH(pOpMaLMOHHO-
KOMMYHUKAIIMOHHBIE
TEXHOJIOTHH B
Mpo¢eCCHOHATBHOM
mesITeIbHOCTH B cepe
COLMAEHON pabOTHI
Y.yMeeT UCTIONb30BaTh
COBpPEMEHHbIE
MH()OPMALMOHHO- (npotesT
KOMMYHHUKaIMOHHbIE
TEXHOJIOTUHM JUIs cOopa HpaBHHLZLIIX
1 XpaHEeHUs Tect 2. «[loaroroBka orseros * 10
6 OIIK-1 uHbOpMaLUK PU TEKCTOBBIX JOKYMEHTOB bano),
[peIIeHIH B Microsoft Word» OKPYIIICHHBIX
PO eCCHOHATHHBIX 6n?/1]3>:<:§§1§2r0
pasat B cq)evpe nesnoro gucina (10)
COLMAEHON pabOTHI
H.nmpumensier
COBpPEMEHHbIE
MH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHbIE
TEXHOJIOTHH B
npodeccuoHaTbEHOM
NIeTeTLHOCTH B cepe
COIMANBEHON paboThI
3.3HaeT COBPEMEHHBIE (IporieHT
nH(pOpMannoHHO- MIPaBUIBHBIX
koMMmyHuKanuonnele  (Tect 3. «IIpoBeneHue oTBeTOB * 10
7 OTIK-1 TEXHOJIOTHH B DKOHOMHUYECKHUX OasoB),
npodeccuoHaTbEHOM pacdeToB B Microsoft OKPYTJICHHBIX
nesitenbHOCTH B chepe  |Excel» BBEPX JI0
COIMaIbHOU PabOTHI OJKaMIIEro

mesoro yucia (20)




n/n

Tanel
¢opmupoBanus
KOMIIETEeHIIH I
(Tema u3
padoueii
NPOrpaMMbI
JUCUMILIHHBI)

Ilepeuenn
(popmupyembix
KOMIIeTeHI U
no ®1rocC BO

(BYHumr:
(3.1...3.n,
Y.1...¥Y.n,
H.1...H.n)

KOHTpOJ’leble 3aJaHudA WIH
HHbIC MaTepHaJbl,
Heo0XoMMBbIe JJIsl OLeHKH
3HAHUH, yMeHH i1, HABBIKOB
M (WJIH) ONbITA
J1eiITeJIbHOCTH,
XapPaKTePHU3YIOIIHUX dTAMNbI
¢opmupoBanus
KOMIIeTeHIIMii B mpolecce
0CBOEHHSI 00pa30BaTeILHOI
NporpaMMbl
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)

Onucanne
nokasareJiei u
KpPUTEpHEB
OleHHBAHMS
KOMIIeTeHIIui Ha
Pa3IMYHBIX ITANaX UX|
¢hopmupoBanus,
onMcaHue mKaJ
ouenuBanus (no 100-
0aJIIBHOI 1IKaJIe)

'Y.yMeeT UCIoJIb30BaTh
COBpPEMEHHbBIC
nH(pOpMaMOHHO-
KOMMYHUKAIIMOHHBIE
TEXHOJIOTHH JIJIst cOopa
1 XpaHEeHUs
MHPOPMALIUH TIPH
[peLICHHT
npoheCcCHOHATBHBIX
3amad B cepe
COLIMATIbHON PabOThI

H.nmpumenser
COBPEMEHHBIE
nH(pOpMaLMOHHO-
KOMMYHUKAI[HOHHEBIE
TEXHOJIOTHH B
npodeccHoHaNIBHOM
NeATeTbHOCTH B cepe
COIMANBEHON paboThI

3. I'1moGanbHbIe
cetnu DOBM

OIIK-1

3.3HaeT COBPEMEHHBIC
MHPOPMAINOHHO-
KOMMYHHKaIIMOHHBIE
TCXHOJIOTUU B
npoQeCcCHOHATBHOM
nesiTesIbHOCTH B cepe
COLIMAIEHON pabOTHI

'Y.yMeeT UCIoib30BaTh
COBpEMCHHBIC
MHPOPMAINOHHO-
KOMMYHHUKAITHOHHEIE
TEXHOJIOTHH 1Jis cOopa
1 XpaHEHUs
MHGOPMALNHU IPH
[peLIeHUNA
npodeccuoHaIbHBIX
3amad B chepe
COIMaIbHON PabOTHI

H.npumenser
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BBITNIOJIHEHHOE
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6amos (15)
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100




6.2. IIpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

PaGouum yueOHBIM IUIAHOM NpeaycMoTpeH 3auer B cemectpe 11.
BOITPOCHI JIJ151 IIPOBEPKU 3HAHMIA:

1-ii Bompoc Owiera (20 GamioB), BuA Bompoca: Tect/mpoBepka 3HaHui. Kpurepuii: Tect
coctouT u3 20 BOIIPOCOB, KAXKIBIA OIleHUBaeTCs B 1 O6at.

Kommnerennusi: OIIK-1 CnocodeH mnoHMMaTh NPHHOMIBI PadoTbl COBPEMEHHBIX
HHPOPMALMOHHBIX TEeXHOJIOTM M  HMCHOJbB30BAaTh HX Ui  pelleHHs  3ajay
npogeccHoHAIbHOI 1esITeTbHOCTH

3HaHue: 3HAEeT COBPEMEHHbIE  HH(OPMAIMOHHO-KOMMYHMKALIUOHHbIE  TEXHOJIOTMM B
po(heCcCHOHANTLHOM e TEILHOCTH B chepe CoruanbHON paboThI

1. Excel: HacTpoiika mapamMeTpoB paboThl, BUAa OKHA, OTOOpAKEHUSI COAECPKUMOIO JOKYMEHTA

2. Excel: cpencTBa penakTupoBaHus TaOIMYHOTO JTOKYMEHTA, BbIICICHHE (ParMEHTOB TaOJIHUIIBI,
00BbeIMHEHUE TYEEeK

3. Excel: cpenctBa popMaTtupoBaHus SU€EK U UX COJNECPKUMOTO

4. Word: Hactpoiika mapameTpoB pabOThl, BUJIa OKHA, OTOOPaKEHUS COAEPKUMOTO TOKYMEHTa

5. Word: [Tapamerps! ab3ama: Ha3HAYCHHUE, CIIOCOOBI YCTAaHOBKHU

6. Word: [1apameTpsl CTpaHHUILIbI: HA3HAYEHHUE, CTIOCOOBI YCTAHOBKH

7. Word: [Tapamerps! mipudra: Ha3HaYCHHE, CIOCOOBI YCTAHOBKH

8. Word: cpencTtBa pegakTUpOBaHUs TEKCTOBOTO JOKYMEHTA, HABUTAIUs IO JOKYMEHTY

9. Word: cpenctBa popMaTupOBaHUS TEKCTOBOTO JOKYMEHTA, CTUIIU ()OpMaTHUPOBAHUS

10. Word: cTpykTypa TOKyMEHTa, HereuaTaeMble CUMBOIIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T107151), KOJIOHTHUTYJIbI, 3aKJIa1KH, Pa3/IeIIbl

11. Word: TexHonorust ¢opMuUpOBaHHUs OTJIaBIIEHUS, BCTABKH CHOCOK, MOJAMUCU K PUCYHKaM U
TabauIam

12. AnmapaTtHoe oOecrieueHre KOMIBIOTEpa: COCTaB, HA3HAUCHUE

13. bydep oOMena: HazHaueHUE, KOMaHbI paOOTHI

14. Boruucnenus B Excel: mpaBuna cocraBneHuss ¢GopMyl, HCIONb30BaHHE (YHKIUH,
KonupoBaHue Gopmys, 00bEMHBIE CCHUITKU

15. I'nobanbHas ceth IHTEpHET, CpecTBa MOMCKa HHPOPMAITHH.

16. HevictBus Han ¢aitmamu u nankamu B OC Windows (cmocoObl co3maHusi, CIOCOOBI
BBIJIETICHH S, CIOCOOBI KOMTMPOBAHUS U TIEpEMEIICHH S, TOUCK (aitioB)

17. Iunarpammel BExcel: Ha3zHaueHue, BUIBI

18. Haznauenue nporpammusix npoaykros MS Office: Word, Excel, PowerPoint

19. OcuoBublie monstus Excel: saeiika, comepXuMoe sUEWKH, TUI JAaHHBIX B SYEHKE, aapec
sueiiku (a0CONMOTHBIN, OTHOCUTENBHBIN), (hOpMyIia, 3HAYCHHE SUCHKHU, TUANa30H TIEeK

20. ITonsiTe onepallMOHHOM CUCTEMBI TEPCOHATIBHOTO KOMITBIOTEPA

21. TloHATHE TEKCTOBOTO MpOIECCOopa: Ha3HAYEHUE, BO3MOXKHOCTH, OTJIMYUE OT TEKCTOBOIO
penakTopa

22. TloHATHE 3NIEKTPOHHOM TaOIHIIBI, CTPYKTYPa, BO3MOXKHOCTH

23. IIpunoxenune «IIpoBOJHUK»: Ha3HAUYEHHE, HACTPOIKA OKHA ITPOBOJIHUKA

24. TlporpammHoe obOecrieueHrne KOMIbIoTepa: Kiaccu(uKaims, Ha3HaYeHHe

25. [IporpammeI-Opay3epsl: Ha3HAYCHUE, HACTPOIKA IMapaMeTpOB pabOThHI

26. CpencrBa penaktupoBanus u popmatupoBanus quarpamm BExcel

27. Crpykrypa mmuarpamMm BEXcel: psim maHHBIX, 3aroJIOBOK, OCH, JIETE€HJA, TOJIUCH OCEH,
MOJIMMCH JTAHHBIX

28. Texnomorus pabotsl ¢ Tabnuniamu B Word



29. TumoBasi CTpyKTypa okHa npuiaoxeHuss Windows, yrpaBlieHHe OKHAMH
30. daitnosas cucrema OC Windows (daiiiasl u manku, paboduii CTOJ, SPIBIKU, THITHI (HANUIIOB,
HaBUTraIys 1o (aiaoBoii cucreme)

TUIIOBBIE 3AJIAHUA 17151 IIPOBEPKM YMEHUU:

2-i1 Bompoc Owmiera (40 OamnoB), BUA Bompoca: 3amaHue Ha ymeHuwe. Kputepuii: 3amanue
COCTOUT U3 4 MYHKTOB, KOK/bIH olleHnBaeTcs B 10 6amwios.

Kommnerennusi: OIIK-1 CnocodeH mnoHMMaTh NPHHOMIBI PadoTbl COBPEMEHHBIX
HHPOPMAIMOHHBIX  TEeXHOJIOTM M  HMCHOJB30BAaTh HX VIS  PpelleHus  3aJa4
npogeccHoHAIbHOI 1esiTeIbHOCTH

VYMeHue: yMeeT HCHOJb30BaTh COBpPEMEHHbIE  MH(OPMALMOHHO-KOMMYHHUKAIIMOHHbIE
TEXHOJIOTUH i1 cOopa M XpaHeHHs MH(OpMAIMK NpU pelieHHH Npo(ecCHOHANBHBIX 3a/1a4 B
chepe conmabHON pabOThI

3amaua Ne 1. BemomauTs 00paboTky TabnmnyHbIX JaHHbIX B MS Excel
3anaua Ne 2. [TpoBecTH 3KOHOMHYECKHUE PACUETHI

TUITIOBBIE 3ATAHIA UL ITIPOBEPKH HABBIKOB:

3-it Bompoc Owmiera (40 GamioB), BuA Bompoca: 3agaHue Ha HaBbIKM. Kpwurepwmii: 3amanue
COCTOHT U3 5 IyHKTOB, KQXKIbIil OILICHUBAETCS B 8 OAJIOB.

Komnerennusi: OIIK-1 CnocofeH mnoOHMMATh NPUHOMNBI PadoThl COBPEMEHHBIX
HH(POPMANMOHHBIX TEXHOJOrM M  HCHOJB30BATH HUX JJIsl  pelleHHs  3ajad
npo¢deccCuoOHATIBLHOM AeITeJIbHOCTH

HaBbik: mnpumeHSeT CcoBpeMeHHbIE HMH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUU B
poeCCHOHAIBHON JESTENHHOCTH B CPepe COIMaIbHOM paboThI

3ananue Ne 1. BeimonHuTh 0opMiieHHe TEKCTOBBIX JOKyMeHToB B MS Word

OBPA3EIL] BUJIETA

Hanpasnenue - 39.03.02 ConmansHas

MHuHHUCTEPCTBO HAYKH  BLICILIEro obpazoBaHus P a6oTa
Poccuiickoit denepanuu .
deepanbHOE FOCYIaPCTBEHHOE GI0KETHO® [Tpoduns - Opranusanus counanbHOM
00pa3oBateNbHOE Yupesk/IeHne paboThI ¢ pa3HbIMH IPYNIIAMHA HACEICHUS
_ BhICIICTO 06pasoBaH . Kadenpa maremaTHuecKux METOJIOB U
«BAUKAJIBCKUU I'OCYJAPCTBEHHbBIU o
VHIUBEPCHUTET» U(PPOBBIX TEXHOJIOTHIMA
(®TBOY BO «BI'Y») Jucnumivza - MapopManmoHHbie
TEXHOJIOTUHU
BUJIET Ne 1

1. Tect (20 GamnoB).
2. IIpoBecTn sxkoHOMHUYeckHe pacueTs (40 Oamos).
3. BeimmonuuTh odopmiieHre TEKCTOBBIX N1okyMeHTOB B MS Word (40 6amioB).

CocraBurenb IL.T. Copokuna

3aBenyrouui kapeapoi A.B. Ponuonos




7. IlepeyeHb OCHOBHOI M 1ONIOJHUTEJIBLHOM y4eOHOH JUTEPaTypPhbl, HEO0X0AMMOM 15
OCBOEHMS IMCHUIJIMHBI (MOXYJIs1)

a) OCHOBHAsI JINTepaTrypa:

1. Tlonskos B. Il. UudopmaTrka mist SKOHOMUCTOB. y4eO. st OakaimaBpoB. JOMYIIHO M-Bom
obpa3oBanus u Hayku P®/ mox pex. B. I1. ITonsikosa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., ITonsxor B. I1. MUadopmaTuka mist s5koHoMUCTOB. [IpakTrkym. yue6. mocodue
JUTsi OakanaBpoB. nomyiieHo M-BoM oOpa3oBanus u Haku P®D/ mox pen. B. I1. Tlonskosa, B. I1.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. bemeix T.U., Bypaykosckas A.B. Ilpumenenne WH(GOPMALMOHHBIX TEXHOJIOTHHA IS
00paboTku TekcToBOoM nHpopmaruu.- Mpkyrck: U3n-Bo bI'Y, 2019.- 182 c.

4. T'apsesa B.B. Mudopmaruka [DiekTpoHHBIH pecypc] : y4eOHO-METOAMYECKOE MOCOOMe K
OPAKTHYECKUM 3aHATUSAM M CaMOCTOSTEIbHOM padoTe mo HampasjeHusM moarotoBku 09.03.01
HNudbopmarnka u BelumcianrenbHas Texanka u 09.03.02 HMudopmannoHHBIE CHCTEMBL U
texnonornd / B.B. TI'apgeBa. — DIeKTpOH. TEKCTOBbIE maHHbIE. — M. : MOCKOBCKHH
FOCYJIApPCTBEHHBIA CTpOUTENbHBIN vHIBepcuTeT, Al [1n Op Meana, D5C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexxum poctyna: http:// www.iprbookshop.ru/73557. html

5. Ecaynosa C.II. MadopMallMOHHBIC TEXHOJOIUHM TYPUCTHYSCKOM MHAYCTPUHU [DICKTPOHHEIN
pecypc]: yuebnoe nocobue/ C.I1. EcaynoBa— DaeKTpoH. TEKCTOBBIE JaHHbIe.— M.: JalKoB U
K, Aii [Tu Dp Meaua, 2010.— 152 ¢c.— Pexxum gocryna: http://www.iprbookshop.ru/940.html

6. Kocunenko H.C. MudopmanroHHbIE CUCTEMBI M TEXHOJOIMHU B DKOHOMUKE [DIEKTPOHHBIN
pecypce] : yueonoe nocodue / H.C. Kocunenko, M.I". @puzeH. — DICKTPOH. TCKCTOBLIC JAHHEIC.
— M. : JamkoB u K, Ai IIu Op Menua, 2017. — 304 ¢c. — 978-5-394-01730-8. — Pexum
poctyna: http://www.iprbookshop.ru/57134.html

0) AOMOJIHUTEIbHASA JIUTepaTypa:

1. UHTEepHET-TEXHOJOTUN B PKOHOMHUKE 3HaHUU. y4eb. mocobue jyisi By30B. pek. YMO By30B
Poccun o o6pazosanuto/ H. M. A6aukees [u np.].- M.: UHOPA-M, 2010.-448 c.

2. Pymsuuesa E. JI.,, Cmocapr B. B., Tarapuna JI. I'. WudopmanmoHHbIe TEXHOJIOTHHU.
nonyuieHo M-Bom obOpazoBanus P®. yueb. mocobue ans cpea. mpod. obpasosanus/ E. JI.
Pywmsianiesa, B. B. Carocaps.- M.: UHOPA-M, 2007.-255 c.

3. Benepuukosa T. 1., Ilemxosa O. B. MHpopManinoHHbIe TEXHOJIOTHH U IPOrPaMMHPOBAHUE.
METOJl. yKa3aHHsl 110 BBINOJIHEHUIO KypcoBod pabotel jas cren. 080801 ITpuxnannas
uHpopmatuka B 3koHoMuke/ coct. T. . Benepuukosa, O. B. Ilemxosa.- Upkyrck: U3n-Bo
BI'V3II, 2008.-15 c.

4. ITemxosa O.B. Texnonorun o6pabotku Tadimu ¢opmara cnucok B Excel 2016 .- Upkyrck:
Uzn-Bo BI'Y, 2020.- 89 c.

5. I'punbepr A.C. MHdopManmoHHbIe TEXHOJOTHHM YOpaBieHUs [DIEKTPOHHBIN pecypc]
yuebHoe nocobue ans By30B / A.C. I'pun6epr, H.H. 'opGayeB, A.C. boHapeHko. — DIEKTPOH.
TekcToBble gaHHble. — M. : FOHUTU-JIAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocrtymna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenb pecypcoB HHGPOPMAUMOHHO-TEJIEKOMMYHUKANUOHHOH ceTHn «UHTEepHeT»,
HEe00XOIMMBIX VISl OCBOCHUS AUCUMILIMHBI (MOAYJIfA), BKJIOYasA NPodecCHOHATbHBIC 0a3bl
AAHHBIX U MHGOPMALMOHHO-CIIPABOYHbIE CHCTEMBbI

JUisi OCBOGHMS JUCHMIUIMHBI OO0YYalolmeMycsi HEOOXOAWMBI CJIEIYIOIIUE PEecypChl
MH(}OpPMallMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHEeT»:
— Caiit baiikanbckoro rocy1apcTBEHHOIO YHHUBEPCUTETa, ajpec noctyma: http://bgu.ru/, noctyn
KPYTJIOCYTOYHBIN HEOrpaHWYeHHBIN U3 10001 Touku MHTepHEeT
— DnexTponHO-OMbMMoTeuHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYI HEOTPAHUYECHHBIN
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9. MeToauveckne yKa3aHus s 00yYAOIIUXCS 110 OCBOCHHUIO JUCHUIJIMHBI (MOAYJIs1)

W3yyarh AMCUMILTUHY PEKOMEHIYeTCS B COOTBETCTBUU C TOM MOCIEAOBATEIbHOCTHIO,
KOTOpasgs o0Oo3HaueHa B €€ cojepKaHWW. J[JIs yCIEemIHOro OCBOCHHMS Kypca OOydarommecs
JIOJDKHBI UMETH TIepBOHaYaIbHbIe 3HaHus B o0nactu Muadopmaruku nu UKT cpeaneit mkob.

Ha nexkumsix npernopaBarenb O3BYYUMBAET TEMY, 3HAKOMMT C IEPEUYHEM JIMTEPATYphl IO
TeMe, OOOCHOBBIBa€T MECTO M pOJIb 3TOM TEMbl B JaHHOW [WCHUIUIMHE, PACKpbIBaeT ee
NpakTUYecKoe 3HaueHue. B Xoje neKkuuid CTyAeHTYy HEO0OXOAMMO BECTH KOHCHEKT, (pUKCHUpYys
OCHOBHBIE MTOHATHS U MPOOIEMHBIE BOIIPOCHI.

[IpakTnueckue (CeMUHApPCKUE) 3aHATUS 110 CBOEMY COJEP’KAHUIO CBSI3aHBl C TEMATHUKOU
JIEKIMOHHBIX 3aHATUH. HaunHaTh MOATOTOBKY K 3aHATHIO 11€JIECO00Pa3HO ¢ KOHCIEKTA JIEKLIUH.
3amanue Ha TPAKTHYECKOEe (CEMHHApPCKOE) 3aHSATHE COOOMIAeTCsl OOYyYaroIuMcs OO0 €ro
npoBeneHus. Ha cemunape mpenogaBaTenb OpraHu3yeT OOCYXKICHHE 3TOW TEMbl, BbICTyHas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTA M HKCHEpTa Y4eOHO-TIO3HABATEIBHOW ESTEeIbHOCTH
oOyuarorerocs.

W3yuenne qUCUUTUTMHBI (MOIYJIS) BKIFOYAET CAMOCTOSITEIBHYIO paboTy 00ydaromerocs.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIbHON pabOThI CTYACHTOB C y4acTHEM IIpenoaaBateneit
ABJISIOTCS:

* TEKYIIHE KOHCYJIbTAIUH;

* KOJUTOKBHYM Kak (popMa KOHTPOJIS OCBOCHHUS TEOPETUIECKOTO COICPIKAHUS TUCIIUILIIHH:
(B yachl KOHCYNBTAIU, IPEAYCMOTPEHHBIEC YYEOHBIM TIIAHOM);

* IpUEM U pa300p JOMAIIHUX 3aJaHUM (B 4achl IPAKTUYECKUX 3aHATHI);

* IPUEM U 3aIllMTa JJA00OPATOPHBIX paboT (BO BpeMs MPOBEACHUS 3aHITHIA);

OCHOBHBIMH BHJAaMH CaMOCTOSITEIBHOH pPabOThI CTYyIEHTOB 0€3 ydJacTHs
npenojaBaTeneil BIsIOTCS:

* popMUpOBaHUE U YCBOCHUE COJIEP KAHUS KOHCIIEKTA JICKIIUH Ha 6a3e peKOMEHI0BaHHOM
JEKTOpOM Y4eOHOW JMTepaTypsl, BKJIOYas HHPOPMALMOHHBIE O00pa30BaTelIbHBIE PECYPCHI
(97K TpOHHBIE YUEOHUKH, 3JIEKTPOHHbIE OMOINOTEKH U Ip.);

* CaMOCTOSITETIbHOE HU3yYEHHME OTIENbHBIX TEM WM BOMPOCOB MO Y4eOHHMKAM MWIIH
y4eOHBIM TTOCOOUSIM;

* HanMcaHue pedepaTos, J0KIAJI0B;

* IOATOTOBKA K CEMMHApaM U J1ab0opaToOpHbIM paboTaM;

* BBINOJIHEHHE JOMAIHUX 33/laHUuil B BUJE PEIICHUS OTIENbHBIX 3a/ay, MPOBEICHUS
TUIIOBBIX PACYETOB, PACUECTHO-KOMIBIOTEPHBIX U HMHJIMBUIYaJIbHBIX pabOT MO OTIEIbHBIM
paszenamM coJepxKaHus JUCUUIUINH U Jp.

10. Ilepeyenb HH(POPMALIHOHHBIX TEXHOJIOT M, HCIIOJIb3YEMbIX IIPH OCYIIECTBJICHUHU
00pa30BaTeJbLHOI0 MPOLECcca MO IUCHUILINHE (MOYJII0), BKJIIOYasi NlepeYeHb
NMPOrpaMMHOI0 o0ecrnedeHnst

B yuebHOM mporiecce uCTonb3yeTcs CleayroIiee MporpaMMHOe 00eCTICUeHHE:
— Adobe Acrobat Reader 11,
— MS Office,
— 7-Zip,

11. Onucanne MaTepHaJIbHO-TEXHUYECKOM 0a3bl, HEOOXOAMMOM Il OCYLECTBJICHUSA
00pa3oBaTeILHOIO MPoOUEcca MO0 AUCHUILINHE (MOIYJII0):

B yuebHOM mporiecce ucmoib3yeTcs caeayroliee 000pya0BaHue:
— IomereHus 17151 CAMOCTOSITENILHOM PabOThI, OCHAIIICHHBIE KOMITBIOTEPHON TEXHUKOM €
BO3MOKHOCTBIO MOJKIII0UEHUS K ceTH "MHTepHeT" n o0ecnieueHreM J0CTyna B JJIEKTPOHHYIO
nH(OPMaIIMOHHO-00pa30BaTEIBLHYIO CPENY BY3a,



— YyeOHble ayAUTOPUH JIJIsl IPOBEJICHUS: 3aHATUH JIEKIIMOHHOTO TUIIA, 3aHATUH CEMUHAPCKOTO
TUIA, MPAKTUYECKUX 3aHSATUH, BBIMOJIHEHUS KYPCOBBIX paboT, IPYNIOBBIX U HHIMBUAYAIbHBIX
KOHCYJIbTAIMM, TEKYILIEr0 KOHTPOJIS U IPOMEKYTOUHOM aTTeCTalluH, YKOMIUIEKTOBaHHBIE
CHEIHAIN3UPOBAHHON MEOEBIO0 U TEXHUYECKUMU CPEACTBAMH 00yUYeHHUS,

— MynbTHMe IMIHBIN KJIAcC,

— KomnbroTepHslii kiiacce



